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ITHKH H CJIy}ReﬁHOFO NMOBCACHUA paﬁ(rmmcon

1. O6uine mosokenusi

1.1. Kogexe stuku u ciryxebHOro noBeeHus paGOTHUKOB TIPEACTABIISET
coboii cBoz 06IIUX IPUHIUIOB TPO(ECCHOHATBHOM 3THKH ¥ OCHOBHbIX IIpaBUII
CIy’)KeOHOr0  TOBElleHWs, KOTOPEIMH  HEOOXOAMMO  PYKOBOACTBOBATHCS
paboraukam 'EOXU PAH ne3aBucumo ot 3aMeInaeMoit My JOMKHOCTH (manee
— Konexc).

1.2. JInnam, pa6orarouium B TEOXU PAH, Heo6X0MUMO 03HAKOMHUTHCS C
HacTosmuM KozekcoM u cobmonaTs ero B npolecce cBoeit MpohecCHOHANBHOI
JeATEIbHOCTH,

1.3. Ilemsro Kopmekca sBngercs 060OMmIEHHE 3THYECKHX HOPM
M yCTaHOBJICHUE MTPABUII CJTyKeOHOrO 1MOBeIeHns pabOTHHKOB [UIS JOCTOMHOIO
BBITIOJTHEHHSI UMM CBOEH NPO(YECCUOHATBHOM JeATEILHOCTH.

1.4, Komexc mnpu3BaH MOBBICHTE 3((PEKTHBHOCT  BBINOMHEHHUS
pPabGOTHHKAaMH CBOMX JO/DKHOCTHBIX 00S3aHHOCTEI,

2. OcHOBHBIE IPHHUMIBI H IPABHJIA
cay:ke0HOro noBegeHusi pabOTHHKOB

2.1. PaBOTHUKM  WHCTUTYTa, CO3HaBas  OTBETCTBEHHOCTH  IIEpES]
roCyapCTBOM, OOIIECTBOM U TPaXKIaHAMU, 0OS3aHBbI:

2.1.1. HCHIONHATL  IOJKHOCTHBIE OOSI3aHHOCTH JOGPOCOBECTHO H Ha
BBICOKOM IPO(ECCHOHAIBHOM YPOBHE;

2.1.2. cobopate Tpe6oBanus 3akoHoAaTeNbCTBA Poccuiickoit Deneparyn
U BHYTPEHHHUX JIOKAJIbHBIX HOPMATUBHBIX JJOKYMEHTOB;

2.1.3. Ipu - MCTIOJTHEHUH MO/DKHOCTHBIX OOS3aHHOCTE He OKa3biBaTh
NPEANOYTEHHS KaKUM-TH00 NpoQecCHoHanbHbIM MM COLMAIBHEIM IPYIIIaM H
YUPESXKIACHHUAM, OpraHu3aluiM, ObITh HE3aBHCUMBIMM OT BIIMSHUS OTHEIbHBIX
JAOJKHOCTHBIX JIML] ¥ aAMUHUCTPATUBHOTO JaBJICHUS;

2.1.4. uckmoyars JAeHCTBUS, CBA3AHHBIE ¢ BIMSHUEM KaKUX-THOO THIHBIX,
MMYLIECTBEHHBIX ((DUHAHCOBBIX) M MHBIX HHTEPECOB, IIPEISATCTBYIOIIMX
N06pOCOBECTHOMY HCITOJIHEHHIO AO0JDKHOCTHEBIX 00S3aHHOCTEHH;

2.1.5. cobmonate mNpH HCHOJIHEHWH OJIKHOCTHBIX 0OS3aHHOCTEN
YCTaHOBIICHHBIE (ellepanbHEIMHU 3aKOHAMH, HHEIMH HOPMATUBHBIMH IPaBOBEIMU
akTamu Poccuiickon Peepalliy OrpaHUYeHus U 3aTIPEThI;

2.1.6. cobmoaTh HEHTPATBHOCTE, UCKIIFOYAIOMIYO BO3MOKHOCTD BIHSHHS



Ha CiIyxeOHyl [eATeNbHOCTh PpEIICHMN TONUTHYECKUX MapTHil, HHBIX
0OIIeCTBEHHEBIX 00beqUHEHHIT;

2.1.7. cobmonate HOPMBI CiTyxe0HOM u TPohEeCCHOHANBHON JTHKH,
NpaBuJIa Je0BOro [IOBEEHUS U OOIICHUS,

2.1.8. mpOsIBNSTE KOPPEKTHOCTh M BHUMATENLHOCTH K rpaxkjgaHaM u
AOJDKHOCTHBIM JIMLIAM IIPH CIIY>KeOHBIX KOHTaKTaX ¢ HUMH; IPAHUMATh MepBI T10
HEJIOMYLIEHMIO JIF000 BO3MOXHOCTH BO3HUKHOBEHHUS KOH(JIUKTa HHTEPECOB,

2.1.9. He JomycKaTh KOPPYIIMOHHOTO IIOBEIEHHS, B TOM YHCIe
BO3ACPKUBATBCS ~ OT  TOBEAEHMS, KOTOPOE MOXET  BOCIIPUHHMATLCS
OKPYKalOUMMHK KaK oOOellaHue WIM NpeiIoKeHHe Aadyd B3STKH M0G0 Kak
corjlacie NMpUHATE B3ATKY, WIK Kak mpockba (HaMek) o Jaue B3STKU, @ TAKKe
MPOTHBOJEACTBOBATh  JOOBIM  MPOSIBIEHHSM  KOPPYILUHH W IPOYUM
3JI0yIIOTPEOICHUAM;

2.1.10. BO3EpKHUBATECA OT TMOBEJCHUS, KOTOpOe MOTJI0 OBl BBI3BATH
COMHEeHHE B I00POCOBECTHOM HCIOJIHEHHH TPYIOBBIX OOA3aHHOCTEM, a TakKe
u3beraTh KOHGIUKTHBIX CHTYaLKii, CIOCOGHBIX HAaHECTH YIeps pelyTaluy uim
aBTOPUTETY PaOOTHHKOB /W HHCTHUTYTY;

2.1.11. Bo3nepKuBaTECA OT MyGIMYHBIX BBICKA3BIBAHMMN, Cy)KACHHH 1
OLICHOK B OTHOLIEHUM HHCTHTYTA, €CIIU ITO HE BXOAHUT B 00A3aHHOCTH pabOTHUKA;

2.1.12. cobmofate KOH(UIEHIMATBLHOCTE HHPOPMALIHH, TTOTYYCHHOH B
paMKax UCIOTHEHMS TOJPKHOCTHBIX 00sS3aHHOCTel;

2.1.13. NOCTOSHHO CTPEMUTBCA K OOECIIEeUeHHMI0 Kak MOXHO Golee
3(QPEeKTHBHOIO M IKOHOMHOTO PACIOPSIKEHNS (HHAHCOBBIMU CpeJCTBaMHU, UHEIM
MMYUIECTBOM, MaT€PUaIbHO-TeXHUIECKUMH U IPYTUMH PECypCaMyi UHCTUTYTA;

2.1.14. He UCIIONB30BaTE UMYIIECTBO MHCTUTYTA B LENAX, HE CBA3AHHBIX C
UCIIOJTHEHHEM TPYAOBBIX O0A3aHHOCTEH, a Tak)Ke He MepeaaBaTh ero B TAKHX
L[EJISIX UHEBIM JTHILaM;

2.2. PaboTHUK, HaJeNeHHBIH OpraHU3aluOHHO-PACTIOPA AUTEEHBIMH
NOJHOMOYHSAMHU IO OTHOUIEHHIO K APYTUM pabOTHHKAM, HOKEH OBITh IS HUX
obpasuom npodeccHoHann3Ma, Ge3yNpedHON peryTalnnuyd, CBOHUM JIUYHBIM
MOBEACHUEM  MOZaBaTh  IPHUMEP  4YECTHOCTH, OECNPUCTPACTHOCTH U
CIIpaBeATHBOCTH.

2.3. PaboTauk, HageneHHBIH OpraHU3alMOHHO-PACIOPSIUTEIbHBIMA
TIOJTHOMOYHSMH 110 OTHOLIEHHIO K IPyruM paboTHHKAM:

2.3.1. npuHUMaeT MepBl 1O MNPEAOTBPAIUEHHIO U YPETYIHPOBAHHIO B
KOJUICKTHBE KOH(IIMKTA HHTEPECOB, 110 MPe Iy NPexKIeHHIO KOPPYTIILIMY, BKIoYast
MEPBI [0 NPEAOTBPALLCHHIO KOPPYIILHOHHO-0MTACHOTO TIOBEIEHMUS;

2.3.2. coneiicTBYeT YCTAaHOBIEHUIO H ITOAEP)KAHUIO B KOJLIEKTHUBE
3I0POBOI0 MOPAJIbHO-IICUXOJOTUYECKOT0O KIMMATa;

2.3.3.0pn onpenenenun obbeMa H XapakTepa paBoOThl, NOpPyHaeMOi
ApyruM pabOTHMKAM, PYKOBOJCTBYETCS IPHHLMIIAMH CIIPaBETMBOCTH, ydeTa
JTUYHBIX U IEJIOBBIX Ka4€CTB, KBAJTMPUKAUUHN U ONBITA [TOAYHHEHHBIX;

2.3.4. He [OIyCKAaeT MO0 OTHOUIEHUI) K TOJYMHEHHBIM paboTHHUKaM
HeOOOCHOBAHHEIX NPETEH3HI, & TakKe (PaKkToB rpy6ocTH 1 GecTakTHOCTH;

2.3.5. nposBndeT 3a00Ty O TNOAYMHEHHBIX, BHUKAET B WX MPOOIEMbI U
HYXJBI, COAEHCTBYeT NPHHATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEHICHMIA,
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CMOCOOCTBYET MPO(ECCHOHATBHOMY U JOTKHOCTHOMY pocTy pabOTHHKOB,

2.3.6. oKka3pIBa€T TMOANEPKKY W TOMOUIb MOJIOABIM  CHEMHATHCTAM
(c oneIToM paboTsl 10 3 J€T) B MpHOGpeTeHHH MPOQECCHOHANBHBIX HABLIKOB;

2.4. PaOoTHUKH, HaJeJeHHBIE OpraHl3alHOHHO-PACIIOPS AUTEILHBIMU
TIOJTHOMOYMAMM 0 OTHOLICHHUIO K APYTHM pabOTHUKAM, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUH C 3aKOHOaTeNbCTBOM Pocceniickoit Menepaiuu 3a geicTBUS WK
Oe3neMCTBHS OAUHHEHHBIX COTPYLHUKOB, HapylamuX MPUHLUNIBL STUKUA U
NpaBuya Ciy)KeOHOrO MOBENCHHA, CCIM OHM He MPUHSIIU Mep, 4YTOOBI He
JOIIyCTUTh TAKUX AeHCTBHH WK Ge3neicTBHIl.

3. ITuKa noBeleHUs PaGOTHHKOB

3.1. PaGoTHUKM B CBOeH HeATENBHOCTH HCXOIAT M3 KOHCTHUTYIHOHHBIX
TIOJIOKEHNMH O TOM, YTO YeNTOBeK, ero NnpaBa M CBOGOABI SBJISIOTCS BICLIEH
UCHHOCTBIO, W K&kK[IBlH IpaJaHUH HMEET MpaBO Ha HEMPHKOCHOBEHHOCTD
9aCTHOM XU3HH, JTUYHYIO U CEMEHWHYIO TaifHy, 3ALUUTY YE€CTH, NOCTOHHCTBA,
CBOEro 0OpOro HMEHH.

3.2. PaboTHuku:

3.2.1. o6s3anbl cOOMOAATE OGMENPHHSTHIE ITHIECKUE HOPMBI U TIpaBHIIa
ZACJIOBOTO MOBEJICHUS, OBITh BEXKIIMBBIMHU, 1006p0KENTaTEIEHBIMH, KOPPEKTHBIMH,
MPUHIANTUATEHEIMY, BHUMATEJIbHBIMH, IPOSBIIATH TEPIUMOCTB u
HENPE/IB3ATOCTh B OOIIEHHH C KOJUTeraMH, paGOTHUKAME APYIUX OpraHu3aluii;

3.2.2. mpu3BaHEl CIIOCOGCTBOBATE CBOMM IOBENEHHEM YCTAHOBJICHUIO B
KOJJICKTHBE  JeJIOBBIX ~ B3aHMOOTHOIIEHHMH, OTHOLUGHWH  MapTHepCTBa,
B3aNMOYBXXCHHA H B3aUMOIOMOIIHN, KOHCTPYKTHBHOIO COTPYAHMYECTBA APYT C
JAPYTOM.

3.2.3. MOMKHEI TIPOSBIATE YBaKeHUE K 0OBIYAsM M TPaAHLHIM HapOIOB
Poceun u npyrux rocynapets, yuuTHIBATE KyJIbTYPHBIE W HHbIE 0COOEHHOCTH
Pa3sIMYHBIX STHUIECKHUX, COLUAIBHBIX IPYIII U KOHpeccHit;

3.2.4. 00s3aHBI CTpEMUTBCS B JHOBOH CHUTYallHH COXpPaHiITh JIMYHOE
AOCTOHHCTBO, OBITh 00Pa3LOM IIOBEIEHHUS, TO6PONOPSAOYHOCTH U YeCTHOOTH BO
BCeX cepax oOLIECTBEHHOM KU3HU,

3.2.5. pomxHel u3beraTh JIMYHBIX W (PHHAHCOBBIX CBfI3eH, CIIOCOOHEIX
HAHECTH YIIep6 WX YeCTH U JOCTOMHCTBY, PeIy Taljiy HMHCTHUTYTa,;

33.1lpy  HCHOTHEHHH  TPYAOBBIX  OBGS3aHHOCTEL pabOTHUKH
BO3/IEPXKUBAIOTCS:

3.3.1. ot moboro BiIa BEICKA3bIBAHUIL U JeHCTBHIA AUCKPUMHHAIMOHHOI'O
XapaKTepa M0 TpH3HAKaMm TMONa, BO3pacTa, packl, HAUMOHAILHOCTH, SI3BIKA,
TPaX/JaHCTBA, COLHABHOr0, MMYIIECTBEHHOIO MIIM CeMEWHOIO MONOKEHH s,
MCXOIA U3 IOIUTHUYECKMX HJIM PeIHTHO3HBIX NPENIIOYTEHUM, pola 3aHATHI U
HHBIX UMEIOLIUXCS pa3Inynii;

33.2.0r rpyboctH, mnposBICHHI NpeHeOPEeIKUTENBHOTO  TOHA,
3QHOCHYMBOCTH, TMPE/AB3ATHIX 3aMEYaHW, MpPEeabIBICHHS HENMPaBOMEPHBIX,
HE3aCJIy)KEHHBIX 0OBUHEHUH;

3.3.3. oT yrpo3, OCKOPOUTENBHEIX BBIPAXKEHHH, PEILIHK, HEHOPMaTUBHOU
JNICKCUKHM, JASHCTBUH, [IPETIATCTBYIOIIUX  HOPMAJIIBHOMY  OOIIEHWIO WU
IIPOBOLHPYIOLIMX NPOTHUBOIPABHOE I10BEICHHUE.
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3.4. PaDOTHUKHA [OMXKHBI OBITDH BeXKITUBEIMH, J100pOXKeIaTeIbHBIMH,
KOPPEKTHLIMH, BHUMATEIBHBIMH U MPOSBIATH TOJEPAHTHOCTH B OBILEHUM G
KOJIJIEraMH.,

3.5. He nomyckaercst o6cysenue paboTHHKAMM HEIOCTATKOB M IHYHOMN
YKH3HH CBOUX KOJIIET.,

3.6. IloBenenne paGOTHMKA Bceraa W TPH JHOGBIX OOCTOSTENILCTBAX
JOMKHO OBITh  Ge3yNmpeuHsM, COOTBETCTBOBATH  BBICOKHAM CTaHapTam
npodeccHoHaNM3Ma U HPABCTBEHHO-3THIECKHM npuHIKMnaM. Huuro He monkHO
[IOPOYHTE NEJIOBYIO PEITy TALMIO U aBTOPUTET pabOTHUKA.

3.7. PaboTHUKY mnpeAnMCHIBAETCS: MOCTOSHHO KOHTPOJIMPOBAaTh CBOE
NIOBENICHNE, HYyBCTBA M OMOLMH, HE TO3BOJISAS JIHYHBIM CHMIIATHAM HIIH
aHTHNIATHAM, HEIPHUA3HH, HACTPOCHHIO WIIM JPYXKECKHM JyBCTBAM BIHATH HA
ciryeOHble pereHus, YMCTb TIPEIABHUNETH ITOCIENCTBHS CBOMX JAeHCTBHH U
pelieHui; o6palaTbcs ONMHAKOBO KOPPEKTHO C KOJIEramy, PYKOBOICTBOM
HE3aBHCHMO OT HX CJIY)KEOHOTO MK COLUAJIBHOTO TIOT0KEHHUS.

3.8.B mpouecce TenedoHHOro OBLIEHUS NOMKHEI GBITH COOMIOIEHEI
ClIeyrOlI1e MpaBuIa:

- Ha BXOIAIIME 3BOHKH ClIe/lyeT OTBeYaTh Kak MOXHO ObICTpee, IpH 0TBeTe
IPEJICTaBIISATHCS;

- IPM 3BOHKE B MOIPA3NENCHNs WHCTUTYTA WIH B MHBIE OPraHH3aldH
pabOTHUKY HEOGXOAMMO MPECTABUTECS, 4 TAKKe MTOMHTEPECOBATHCS, MOXKET JIH
COOECENHUK B JIaHHbI MOMEHT YIe/IUTh BpeMs pasroBopy;

- 3aKaHYHBaTh PasroBOp, KaK [PaBHJIO, JODKEH IIO3BOHUBIIIHIA!

- €CJIM BOIPOC, IO KOTOPOMY pabOTHHKY HEOOXOAMMO CBS3aThCS C
KOJIIeraMi WJIM MHBIMH JIMIAMH HE SBJISIETCS CPOYHBIM, CHEAYeT OTHABATH
TMPCAIIOYTEHHE CBS3U 10 INIEKTPOHHOH mnoute. Ecnu ke Bompoc ssisercs
CPOYHBIM, ONHAKO IIPH 3TOM HEOOXOIUMO JOHECTH N0 cOBECeIHHKA GONBIION
o0beM HH(OPMAUKMH, TO Tene(hOHHBIN 3BOHOK flolkeH OBITh TpeaBapeH
SJICKTPOHHBIM COOOLIEHHEM, CONEPIKALIEM 3TY UHOOPMALIUIO B HEOOXOIHMOM
obBeme.

3.9. Kputka uMelomuxcs HENOCTATKOB B paboTe €O CTOPOHEI
PYKOBOIOHTEJISI MM KOJUIET JOJDKHA OBIThH OOBEKTUBHOMN, B3BEIIEHHO,
NPUHLHUIHAILHON 1 C TOHMMaHHEM NPHHIMATBCS TeM PaGOTHUKOM, K KOTOpoMy
OHa oOpalieHa.

3.10.1lpy  BO3HMKHOBeHHUH KOH(QIUKTHO CUTyalluH  MeXAOy
TMONPasACICHAAMH, ~TNPHOPUTETHBIM HAIPABJCHHEM pelleHus KOH(IHKTA
ABJIACTCA YYET HHTEPECOB OPraHU3aLUy B [IETOM.

4. 'apanTun

4.1. Ecin y paboTHHKA BO3HUKAIOT 3aTPYAHCHUS B OTHOLLIECHUM TOHUMAaHUS
00 NpuMeHeHMs nojoxeHuit Komekca, om BIIpaBe oOpaTUTbCs 3a
KOHCYJIbTallHel (pa3bsACHEHHSIMN) K CBOEMY HETIOCPeICTBEHHOMY
PYKOBOAMTEO.

4.2. PykoBomuTeNnu BCeX YPOBHeHl He HMEIOT IpaBa CKpBIBaTh OT
BBILICCTOSIUETO PYKOBOACTBA (DAKThl HEHAIEKALUErO0 HCIIONHEHUS KX
NOAYUHEHHBIMU TPy IOBBIX 00S3aHHOCTEIH.
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4.3. PyxoBomuTeli BceX ypOBHEH He HOMDKHEI JOITYCKaTh IIpecie0BaHHE
PaboOTHHKOB 3a yBeJOMJIECHME WIH HHGOOPMUPOBAHME COOTBETCTBYIOLLETO
pykoBoauTens, npexycMorpenHoe HactosmuM Kopmekcom. B To ke Bpems
HEOOXONMMO mpeceKath JO0bIe MOEITKY PACTIPOCTPAHEHHUS 3aBEOMO JIOKHOI
MH(OPMALIMY, HENPOBEPEHHBIX MM HENOATBEPXKEHHBIX (AKTOB ¢ LENbio
OMOPOYUTH PAOOTHHKA, HE3ABUCHMO OT €ro JI0JKHOCTH.,

4.4.Ha paGoTHHKAa He MOXET ObITb HANOXKEHO JUCLUIUTMHAPHOE
B3BICKAHME 33 IPEA0CTaB/ICHNEe HHDOPMALMK 0 HapyIeHnn Kojekca, 3a KpUTuKy
PYKOBOAUTEIIS HIIH KOJLIET MO 00CTOATENBCTBAM, [IPE/TyCMOTPEHHBIM HACTOSIIIHM
Konexcom.

3. OTBeTCTBeHHOCTHL paboTHHKa 3a napymenne Kogexca

5.1. Borpockl, cBfi3aHHBIE C HapyIeHHEM MOMOKEHHI Konexca,
paccMaTpUBaIOTCd KOMUCCHEMN.

5.2. Hecobmopenne Kopekca Moxer npuBecTH K JTUCLUTIMHAPHBIM
CAHKLMAM — BIUIOTH 10 YBOJIBHEHHSN - B COOTBETCTBHH C [AEHCTBYIOUIAM
TPYIOBBIM 3aKOHOAATENbCTBOM P®D M TOKaIbHBIMU HOPMATHBHBIMU aKTaMH.

53.B cmyyasx, npegycMOTpPEHHBIX (enepanbHBIMH  3aKOHAMH,
HapymeHue monoxenuii Koxekca Bneder mpuMeneHue K paGOTHHKY Mep
IOPUIHYECKON OTBETCTBEHHOCTH,

6. 3aKIIYHTEIbHBIE TOJI0MKEeHUS

6.1. Hactosmuit Kogexe BCTymaer B Cuily ¢ MOMEHTA €ro YTBEPXKIEHUS U
NEeHCTBYeT A0 O(GMUMANBHON OTMEHBI WAM [0 TPHHATHS HOBOTO JOKAILHOIO
HOPMaTHBHOI'O aKTa.

6.2. BHecenwe wu3MeHeHMII M JONONHEHHH B Hacrosmuk  Kopgekc
YTBEPXKIAETCs TUPEKTOPOM.

6.3. Hacrosmmit Komekc pasmemaercs B MH(OPMaIHOHHO-
TEICKOMMYHHUKAUMOHHOH ceTh «MHTepHeT» Ha oduimansHoM caiiTe HHCTHTYTA.



